COUNCIL COMMUNICATION

DATE: SUBJECT: FINAL READING OF ORDINANCE NO. 2003-0-137

June 16,2003 | AMENDING SECTION 2-3(d) OF ARTICLE I OF CHAPTER 2, ADMINISTRATION,
OF THE CODE OF ORDINANCES, IN ORDER TO CONFORM THE SCHEDULE OF
CHARGES FOR COPIES OF PUBLIC INFORMATION WITH THAT SPECIFIED BY
THE PUBLIC INFORMATION ACT, TEXAS GOVERNMENT CODE,
SUBCHAPTER F; AND PROVIDING FOR PUBLICATION.

INITIATED BY: STAFF SOURCE:
CYNTHIA COLLAZO BLASITA J. LOPEZ
ASSISTANT CITY MANAGER PUBLIC INFORMATION OFFICER

PREVIOUS ACTION: The ordinance was introduced on June 2, 2003,

BACKGROUND: The Public Information Act provides that the Texas Building and Procurement
Commission [formerly the General Services Administration] shall adopt rules for use by each governmental
entity in Texas in determining charges for public information and that such rules be used by each
governmental body in determining the charges to be made for providing such information. This ordinance
amends Section 2-3(d) in order to have it conform with the relevant sections of the Texas Administrative
Code having such rules. The salient changes to our existing rules are as follows:

1. Cost of reproducing standard copies is reduced from $0.15 to $0.10;

2. Deletion the provision relating to $0.85 cents for first page in a request for more than 50 pages;

2. The charge for personnel costs in processing a request is specified at $26.00 an hour for services of
a programmer, and $15.00 an hour for any other employee

3. No personnel charge can be made for any request which that are for 50 pages or less;

4. Adding list of charges for non-standard items, such diskettes, magnetic tapes, tape cartridges,
oversized paper copies, mylar, blueline paper, postage and shipping charge, and other
resource charges .

FINANCIAL: Unknown at this time.

RECOMMENDATION: STAFF RECOMMENDATION:
That this ordinance be approved.




ORIGINAL

ORDINANCE NO. 2003-0-137

AMENDING SECTION 2-3(d) OF ARTICLE I OF CHAPTER 2,
ADMINISTRATION, OF THE CODE OF ORDINANCES, IN
ORDER TO CONFORM THE SCHEDULE OF CHARGES FOR
COPIES OF PUBLIC INFORMATION WITH THAT
SPECIFIED BY THE PUBLIC INFORMATION ACT, TEXAS
GOVERNMENT CODE, CHAPTER SUBCHAPTER F, AND
PROVIDING FOR PUBLICATION.

WHEREAS, Section 2-3(d) of Article I of Chapter 2 of the Code of Ordinance sets forth
the schedule of charges made by the City for providing copies of public information; and

WHEREAS, the Public Information Act, in its Section 552.262 of the Government Code,
provides that the General Services Administration shall adopt rules for use by each governmental
body in determining the charges for making public information and that such adopted rules shall
be used by each governmental body determining the charges to be made for providing copies of
public information; and

WHEREAS, pursuant to that statutory authority, the former General Services
Administration, which is now known as the Texas Building and Procurement Commission,
created the rules for charging for public information which are set forth in Sections 111.61 to
111.71 of the Texas Administrative Code,

WHEREAS, the City Council considers it necessary to reconcile our current Section 2-
3(d) with Section 552.262 of the Government Code, by making some amendments to Section 2-

3(d) to have it conform to the charges specified in Sections 111.61 to 111.71 of the Texas
Administrative Code.

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
LAREDO THAT:

Section 1.  Section 2-3(d) of Article I of Chapter 2 of the Code of Ordinances, be and is
hereby amended to read as follows:

Sec. 2-3. Fees for city services.
(d) Charges for copies of public information, except as provided elsewhere herein.
(1) Definitions.

a. Actual labor charges shall mean the personnel costs associated with taking requests,
locatlng documents and reproducmg the requested mformatmn and shall be computed—by

empleyeeﬁeffbrmmg—theseﬂetw&te& at the rate of $1 S. 00 per hour 1nclud1ng frlnge
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benefits except that in the case of a programmer, the rate shall be $26.00 an hour, including
fringe benefits.

b.  Nonstandard size copy shall mean, if available, a copy of public information that is made
available to a requestor in any format other than a standard size paper copy. Microfiche,

microfilm, diskettes, magnetlc tapes, CD-ROM, and-nonstandard-size-papercopies are examples
of "nonstandard size copies."

c. Programmer shall mean a person who develops or enhances high level code or computer
language for a computer system in order to execute a specific process or application.

d.  Readily available information shall mean information that already exists in printed form, or
information that is stored electronically and is ready to be printed or copied without requiring
programming, or information that aiready exists on microfiche or microfilm. Information that
requires a substantial amount of time to locate or prepare for release, being that it is located in
more than one (1) building or a remote storage facility is not "readily available information."

e. Standard size copy shall mean a printed impression on one (1) side of a piece of paper that
measures up to eight and one-half (8 %) by fourteen (14) inches. Each side of a piece of
paper on which an impression is made is counted as a single-copy. A piece of paper that is
printed on both sides is counted as two (2) copies.

f  Over head charge.

)] Whenever any personnel charge is applicable to a request, a governmental body
may include in the charges direct and indirect costs, in addition to the specific
personnel charge. This overhead charge would cover such costs as depreciation of
capital assets, rent, maintenance and repair, utilities and administrative overhead. If
a governmental body chooses to recover such costs, a charge shall be made in
accordance with the schedule set forth in this ordinance.

(i)  An overhead charge shall not be made for requests for copies of 50 pages or fewer
of standard paper records.

(2) For open records requested by members of the public, the following charges shall be
made:

a—For fifly (50)-pages-or-tess- The charge for standard paper copies of readily available
information which is reproduced by means of an office machine copier or a computer printer,

the eharge-shall be ten cents ($0.10) per page for standard size copies erthe-eost-ef nonstandard
. ies (if-applieable) s} i subsectiond—below.




(b) The charges in this subsection are to cover the cost of materials on to which information is
copied and do not reflect any additional charges that may be associated with a particular
request

(c) Personnel charge: With regard to personnel costs the following applies

(1) The charge for personnel costs incurred in processing a request for public information is
$26.00 an hour for programming personnel and $15.00 per hour for personne! other than
programming, and the charge may include the actual time spent to locate, compile and
reproduce the requested information.

(2) No personnel charge shall be billed in connection with complying with requests that are
for 50 or less pages of paper records, unless the documents to be copied are located in:

(i) two or more separate buildings that are not physically connected with each other: or
(ii) a remote storage facility

(3) Overheadcharge......c.....oooovviviiiiinnnninnees 20 percent of personnel charge

d. The charges for nonstandard size copies, if available, are as foliows:

(AYDiskette. .. oo e $1.00 each;

(B) (i) Magnetic tape -4 mm...............................$13.50 each
(i) Magnetictape -8mm............ocooeereeerrnee.. $12.00 each
(iii)Magnetic tape- 9-track...........oooooeviiinnn.. $11.00 each

(C) (i) Data Cartridge-2000 Series...................... $17.50 each
(i) Data Cartridge-3000 Series.................... $20.00 each
(ii1) Data Cartridge-6000 Series..................... $25.00 each
(iv) Data Cartridge-9000 Series..................... $35.00 each
(v) Data Cartridge-600A...............c..oooo.... $20.00 each




(D) (i) Tape Cartridge-250MB........................... $38.00 each

(i) Tape Cartridge-525MB..............cocvcnv...... $45.00 each
(E) VHS video cassette..................cocveieiienannnn, $2.50 each
(F) Audio cassette. ... ..cooviiinerieiiiieiiiciee, $1.00 each
(G) Oversized paper CoOPY.........cccveeviiniinricrnncene. $0.50 each

(H) Mylar (36-inch, 42-inch, and 48-inch);

() 3mil e $0.85 per linear foot.

) dmil.......ooooi $1.10 per linear foot

(1) Sl $1.35 per linear foot
() Blueline/blueprint paper (all widths)............... $0.20 per linear foot
(NOther. .o e Actual cost

(e) Postage and shipping charge: The actual cost of postage and shipping may be charged (if
applicabie) on any amount of copies requested.

(D) Microfiche or microfilm charge
(A)YPaper COPY....ooovvviveiiiiiiiiiiiiiriieene, $0.10 per page
Fiche or film copy....oooooiiieiiiiiiieieeieee, Actual cost

(g) Remote document retrieval charge...................... Actual cost

(h) Computer Resource charge

AYMainframe. ... 10.00 per minute
(BYMIASIZE. ... $1.50 per minute
(C)Client/Server. .oo.ooooveoieieeeeeeeeieeiee $2.20 per hour
(DYPCOrLAN......oooviiiiiiieeieipei e $1.00 per hour




{i) Miscellaneous SUpplies..........ccoeeeiieeriiiiirsreeieireaiane Actual cost

(J)Photographs....................oocooeeiiiniiiiiiiiiiiiii, Actual cost
(K) Other COSES. ..ottt e, Actual cost
(1) Outsourced/contracted SErvices..........oooevneeevirenenn.. Actual cost

(m) No sales tax shall be applied to copies of public information

(3) An officer for public information or the officer's agent may require a deposit for payment
of anticipated costs for the preparation of a copy of public information if the charge is estimated
to exceed one hundred dollars ($100.00).

{4) A charge may not be imposed for making available for inspection and not a copy of any
public information that exists in a paper record, except that if a requested page contains
confidential information that must be edited from the record before the information can be made
available, then the charge of ten cents ($0.10) per page for the cost of the copy from which the
information must be edited shall be made.

Section 2: This ordinance shall become effective as and from the date of publication as
required by Section 2.9 of the Charter .

PASSED BY THE CITY COUNCIL AND APPROVED BY THE MAYOR ON THIS THE
|6 1 DAY OF JUNE, 2003

Cterolitla, Fo Qter
ELIZABETH GG, FLORES
MAYOR

ATTEST

G AVO GUEVARAZ]IR.
CITY SECRETARY

D AS TO FORM

ME L. PL
~* CITY AT RNEY
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